13 July 2020

COVID-19
Return to Work Protocols
These preparations and protocols are informed by the Australian Health Protection Principal
Committee (AHPPC) advice on reducing the potential risk of COVID – 19 transmission in
schools dated 16 April 2020, found here.
This advice clearly states that the biggest risk of transmission in schools is between adults. It
is of upmost importance that teachers and parents alike maintain physical distancing
between themselves and each other at school.
No one, (children, staff, parent or visitors), should come to Christ Church Grammar
School when sick. Reception will require all visitors to sign in via Pass tab and have their
temperature checked indicating they are not suffering symptoms potentially indicating
infection by the novel coronavirus.
Staff and Students
•

•

Staff and students are not to attend school if:
o They are experiencing symptoms of flu-like symptoms or any other form of
illness.
o Have any Symptoms of Covid-19 (sore throat, cough or fever, difficulty
breathing)
o Have been in close contact with a COVID-19 case
o Have been advised by medical advice or Government directives to self-isolate
o They are a confirmed case of COVID-19
o They have returned from overseas in the last 14 days
o They are a vulnerable person and appropriate and reasonable risk mitigation
strategies have not resulted in a safe work environment.
The approach of managing the COVID-19 issue will be on a case by case basis
having regard to the relevant risk assessment, the ability to offer an individual staff
member a safe workplace and the inherent requirements of the employee’s role.
CCGS provides all staff members with a safe and healthy working environment, as
much as it is practical to do so.

•

Christ Church Grammar School does not expect any employee over the age of 70,
any employee over the age of 65 and with chronic medical conditions, any employee
with compromised immune systems, and Aboriginal and Torres Strait Islander people
over the age of 50 and with chronic medical conditions, to attend work.

•

Christ Church Grammar School does not expect any employee who is caring for
someone in the categories above to attend work.
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•

All employees in the categories above will be expected, where possible, to work
remotely. If not possible to carry out duties will be asked to take leave.

•

CCGS will need to consider the inherent requirements of each staff member’s role in
consideration of the suitability for that staff member to work from home. If this is
granted, a working from home safety checklist is recommended for completion and
returned to Human Resources. Circumstances in which a staff member can and
cannot seek approval to work from home can be found on the intranet- Human
resources, COVID-19 folder.

•

Please note there is limited evidence at the time of writing regarding pregnant women
and the impact of COVID-19. Staff will be encouraged to take advice from their
medical practitioners.

•

All staff will sign in using the COVID-19 Daily Update Checklist emailed. All adults to
have the temperature taken by the receptionist or nurse.
All CCGS Staff are encouraged to download the COVID-19 app
Staff, or children at school experiencing symptoms compatible with COVID-19
(fever, cough, sore throat, difficulty breathing) should be isolated in an appropriate
space with suitable supervision, and collected by a parent/carer as soon as possible.
Siblings of that student should also be collected. They will be encouraged to be
tested for Covid-19
If there is a positive case of COVID-19 identified at the School, the School will
manage it by the advice from the Department of Health and Human Services (1300
651 160), and the Chief Health Officer

•
•

•

Hygiene
•

Hand sanitisers will be available on entry to Christ Church Grammar School, and on
entry to the buildings.

•

There will be hand sanitiser, disinfectant wipes and tissues in every classroom. There
will be touchpoint cleaning throughout the day. The cleaners will be provided with the
School’s timetable to know when spaces are empty for cleaning to take place.

•

For children and staff, a schedule of hand washing will be instituted, on arrival, before
and after eating and after play and breaks.

•

All water fountains and bubblers will be closed for personal use. Children will be
allowed to fill a personal bottle from taps.

•

Fawkner Park playground will be closed. Park and quad will be accessible for play.

•

Recess and Lunch times will be consistent across the School from Term 3

•

No community Christ Church Grammar School activities will recommence without the
approval of the Principal.

•

Mobile phones in school should not be shared, they should only be used by the
owner. Students are requested not to bring their mobile phones to school.

•

Briefings will occur for all children on their return to campus about good hygiene,
including covering sneezes and coughs with the elbow, placing tissues immediately
in the bin, avoiding touching one’s eyes, nose, and mouth, not sharing food and
drink, encouraging non-contact greetings and not using mobile phones.

•

Where possible children will eat their snack and lunch in their classroom prior to
going out to play.

•

Children who feel ill whilst at school will immediately be assessed and parents
contacted and sent home.

•

Staff will be offered gloves and masks to use if necessary.
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Environmental Cleaning
•

Clean and disinfect frequently used high-touch surfaces, such as benchtops, desks,
doorknobs, taps, and handrails at regular intervals throughout the day with a
detergent solution or detergent/disinfectant wipes.

•

Clean and disinfect frequently used objects, such as computers, photocopiers and
sports equipment with detergent solution or detergent/disinfectant wipes.

•

Tables in classrooms to be wiped down after recess and lunch from the cleaners.

•

Increase the amount of fresh air available indoors by opening windows or adjusting air
conditioning where possible.

•

Bins provided in every classroom for used tissues and emptied regularly throughout
the day.

•

Toilets are cleaned after each break and at the end of the day.

•

Christ Church Grammar School will provide disinfectant wipes so that if someone
sneezes or coughs on a surface, it can be cleaned immediately.

Social Distancing
•

Staff/Common Rooms will be closed for all activity except making of tea and coffee
and lunch preparation. Staff will be expected to maintain a distance of 1.5m. A limit of
10 staff in main staff room, 5 staff in Science Lab, 4 in downstairs Staff House and 2
in Parkside staffroom will be allowed at any time.

•

Staff are encouraged to bring their own crockery and cutlery and ensure that they
clean up after themselves after using these rooms.

•

Teachers are encouraged to work in their classrooms. Any office will have a limited
number of people. Staff will be expected to maintain a distance of 1.5m.

•

Parents will need to drop children at all levels of Christ Church Grammar School off
without entering the buildings of Christ Church Grammar School.

•

Car pick up is suggested and students will congregate in the Quad/Hall at the end of
the day and students will be called once parents arrive.

•

Pick up times for students:
o Kinder: 3:00 pm (Monday to Thursday), Friday 2:45 pm
o Prep and Year 1: From 3.15 pm (Monday to Thursday), Friday 2:45 pm
o Year 2-Year 6: From 3.15 pm (Monday to Thursday), Friday: From 2:45pm

•

Parent teacher and PSG meetings will remain online

•

Visitors to the uniform shop will be by appointment only, visitors will have their
temperature taken and only one person will be allowed in the building.

Please refer any questions to Sue Moir – Acting Deputy Principal (0499 555 739), Jane
Eddy, Head of Early Years (0499 555 387).
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